Ad Insertion Order [Sample]


PUBLICATION: 	[Your Magazine/Newsletter Name Here]
	[Your Address Here]
	[Your Phone Here]
	[Your Fax Here]
	[Your E-mail Here]

Contact: 	
Phone: 	
Fax: 	
Date Order Placed: 	
Run Date: 	

Size:	� Spread   � Full page	� ½-page Vertical	� ½-page Horizontal
		� 1/3-page V	� 1/3-page H	� 1/6-page V
Color:	� Four-color   � B&W
Frequency:	� 12 x    � 9 x    � 6 x    � 3 x    � 1 x
Cost:  $	 

Requested Placement: 	
Materials: 	

Notes: 	
	
	
	
	
Total Cost of Order: $	
Title of Ad: 	
Positioning: 	

Notes: 	
	
	
	

Approved by:
	  	
	[Your Name Here]	Advertiser
