Happy New Year!

Just a little over two months until the “BIG GREEN SHOWCASE – The Business of Knowing, Showing and Growing Green”  at the NWPMA Spring Showcase in Portland at the Oregon Convention Center, 777 NE MLK Jr. Blvd., Portland, OR.  This is our third year at this great facility.  We will be in Hall E again this year for our showcase.  Our theme for this showcase is ‘eco friendly and growing $$$’.  Perhaps you have an eco-friendly product that you might want to highlight in your booth.  The Oregon Convention Center is one of the ‘greenest’ facilities in North America.  What better place to showcase how NWPMA members are embracing the green theme.

If you are the contact for the show, but will not be part of the exhibit staff on site, please forward this email to your booth staff as there is important information they need to know, especially in regards to the hotel reservation.

Attached is the Exhibitor Prospectus.  While we have your reservation form for your company for the show, we still need you to fill out the registration form and sign the contract so that we know who from your company will be attending the show and what events they will be participating in.  We want to make sure that we have credentials for all booth staff ready for them at our registration desk and that we can make the appropriate meal guarantees for our events.  The contract must be signed and returned to us no later than February 13.  You will not be able to move into your booth until the contract is signed.  The signed contract also lets us know you have read the rules.

Invoices for the balance due for the showcase will be sent out by February 1 and any balances will be due in full by February 15.

Booth numbers will be assigned about two weeks before the show and you will receive an email from us with your booth number(s).  You should note on any shipments to GES or the Oregon Convention Center  that you are an Exhibitor in the NWPMA Spring Showcase in Portland, OR at the Oregon Convention Center.  GES knows not to expect booth numbers at this time.

Important Information:

HOTEL RESERVATIONS DEADLINE:  The Tuesday night hotel room stay is included in the 1st booth package.  You must, however, make your own reservation.  RESERVATIONS MUST BE MADE BY SATURDAY, FEBRUARY 14 TO GUARANTEE YOU A ROOM.  After February 14, the hotel will release our room block and rooms are only available on a first-come, still available basis.  Additional nights are charged at a rate of $129.  Our hotel room block is at the Doubletree Hotel Portland-Lloyd Center, 1000 NE Multnomah, Portland, OR 97232 – 800-996-0510.  This hotel is within walking distance of the Oregon Convention Center or a very short ride on the MAX Transit System.  When you make your reservation, please mention that you are with the Group – Northwest Promotional Marketing Association.  You will be asked to give them a credit card to guarantee the room in the event that you no-show NWPMA is not charged for the room.  The Reservations department will not know about the comp room.  NWPMA sends them a list of rooms that should be comp for Tuesday, March 10 which they compare to their reservation list.  Anyone who does not make a reservation directly with the hotel will not get credit for the comp room.  We do request that you let us know the name of the individual who will be taking the hotel room or if you WILL NOT be taking the hotel room.  You will note this by filling in the box on the registration form in the Exhibitor Prospectus.

Please note, Exhibitors who do not use their hotel rooms do not get a discount.  We advise that you consider giving your hotel room to a Distributor client attending the show perhaps.  If you do so, please let me know who it is that is taking the room, so that I put their name on the list that I will give to the hotel to compare to their reservations list.

EXHIBITOR KIT:  You can download the Exhibitor Kit by clicking here.  You can also access the Exhibitor Kit on our website, www.nwpma.org on the Spring Showcase page.

SHIPMENTS:  Advance shipments may begin arriving at GES’ warehouse starting Friday, February 6.  The last date for GES to receive shipments without surcharges is Thursday, March 5.  All shipments after that date must go to the Oregon Convention Center, but cannot arrive before Tuesday, March 10.  Addresses for shipments to GES and the Oregon Convention Center are in the Exhibitor Kit.

EXHIBITOR MOVE-IN:  Tuesday, March 10 – Noon to 5:00 pm and Wednesday, March 11 – 7:00 am to 8:00 am. – Please check-in at the NWPMA Registration Desk next to Exhibit Hall E to get your badge and Showcase materials.  Complimentary beverages will be available throughout the afternoon during exhibitor move-in.

SHOW HOURS:  Wednesday, March 11 – 9:00 am to 3:00 pm – Exhibit Hall E at the Oregon Convention Center.  Box lunches will be delivered to each booth between the hours of Noon and 1 pm, compliments of NWPMA.  

NEW THIS YEAR – End-Buyers will be invited to participate in the showcase by Distributors.  They will only be in the showcase on Wednesday between the hours of 1 pm and 3 pm.  All End-Buyers will have badges identifying them.  There will be 3-part forms that each End-Buyer will have that they will fill out to give you and NWPMA information about what Exhibitors they visit, products they are interested in, etc.  We will be sending you more specific information about this part of the showcase prior to the showcase.

NEW PRODUCT PAVILION – Do you have an eco-friendly or new product to highlight?  Submit it to our New Product Pavilion.  Entries are $50.  Click here to download the New Product Pavilion Submission forms.  Please fill out entirely and return with your entry by February 27.  You may fill out the form and fax to 425-771-9588 and then bring your actual display product to the showcase.

We will be sending additional updates as we get closer to the show with advance registration numbers, deadline reminders, etc. In the meantime, if you have any questions whatsoever, please don’t hesitate to give us a call.

We thank you for exhibiting in the show and look forward to give you the best exhibiting experience in the Northwest!

