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Speaker Agreement

THIS AGREEMENT, made this [Date], by and between [Organization Hiring Presenter]  (Organization Acronym) with offices at [Full Address], and [Presenter Name] and [Presenter’s Organization], (Presenter).
The parties agree as follows:

Scope of Work 
In consideration for payment under Section III, Presenter agrees to prepare, present and discuss information and/or materials for the [Name of Event] as requested by [Organization Acronym].
Term and Schedule 
The services under this contract shall begin upon execution of this agreement by both parties and be completed according to the following specifications and schedule, unless other dates are mutually agreed to between the parties in writing: 

Date: 
___________________________________________________________________________________________________________

Program Title: 
___________________________________________________________________________________________________________

Time: 
___________________________________________________________________________________________________________

It is understood and agreed that time is of the essence with respect to the timely approvals by [Acronym] and to the services provided by Presenter hereunder.

Funding 
Detail all financial arrangements: Honorarium, Transportation and Housing. Note Contract Terms to cut and paste into agreement.
Presentation Equipment, Materials and Handouts 

[Acronym] shall furnish an LCD projector, screen and a wired lavaliere microphone. If other equipment is needed, it must be requested and approved in advance by [Acronym]. Panels will use table microphones. Presenter will provide all presentation materials at no cost to [Acronym]. All Presenter materials, handouts, and PowerPoint presentations must be pre-approved by [Acronym] and Presenter will furnish master copy of participant materials, handouts and/or PowerPoint by the deadline specified by [Acronym]. 

Duplication and provision of, or online posting of handouts will be the responsibility of [Acronym] if received by the date noted above. Any required print duplication of handout material will be at Presenter’s own expense if not submitted by the date noted above. Master copy of handout material must be in electronic file format (in a format mutually agreed upon between [Acronym] and Presenter and will be posted online or duplicated at [Acronym]’s discretion. Any print duplication will be in black and white only.

[Acronym] Contact 
 [Insert name of contact] is primary contact and representative for this agreement.

Confidential Information 
Presenter agrees to honor the confidentiality of proprietary, trade secret, or personal data provided to it by [Acronym] or its member companies solely for the purpose of contributing to the accuracy of any preparation, presentation, or discussion. 

Presenter agrees to maintain the absolute confidentiality of all the terms, conditions, fees and arrangements contained herein and/or associated with Presenter’s presentation. A breach, negligent or intentional, of this confidentiality shall be deemed a material breach of this agreement.

Independent Contractor 
It is understood and agreed that in the performance of this service pursuant to the agreement, Presenter is an independent contractor and shall not represent [Acronym], act as its agent, or otherwise enter into any contractual agreement that would commit [Acronym] to a legally binding agreement. Presenter will be responsible for paying his/her own taxes and insurance.
Conduct 
[Acronym] wishes to ensure an appropriate and harmonious environment for its employees and members. [Acronym] seeks to avoid offending any employee or member by references or language at [Acronym]’s programs or functions. [Acronym] therefore, requires Presenter and all other persons employed by Presenter, who interact with [Acronym] employees and members, to abide by the following guidelines: 

In Presenter’s presentation and conduct with [Acronym] workers and members, Presenter agrees to comport and to ensure all other persons employed by Presenter who interact with [Acronym] employees or members to comport themselves, in a professional manner. This includes, avoiding jokes, references or innuendo of a sexual nature, references to individuals or groups by virtue of their membership in a particular religious, racial, or ethnic group that could be considered offensive, or profane language that could be offensive.

No Merchandising 
Presenter agrees not to sell or promote any particular product or service at any time during his or her session presentation. If Presenter desires to sell a self-authored book or materials, Presenter must provide [Acronym] with the materials to be sold on a consignment basis for the duration of the program. Presenter should contact [Acronym] headquarters to make these arrangements.

Cancellation 
This agreement is binding on both parties and cannot be cancelled except as hereinafter provided. [Acronym] and the Presenter mutually agree that all parties shall be released from any and all liability or damages hereunder if [Acronym] or the Presenter is unable to fulfill the terms of this agreement due to an act of God, illness or physical disability of the Presenter, acts or regulations of public authorities, labor difficulties, civil tumult, strike, epidemic, flood, fire, interruption or delay of transportation, or any other cause beyond the control of the parties. If, for any reason, the Presenter is delayed or cannot appear, the Presenter will promptly notify [Acronym] to arrange a mutually agreeable change of date and/or a substitute Presenter. Any benefits, deposits, and/or advance reimbursements under this agreement shall be transferred to the substitute Presenter, if any. If a change of date or substitute Presenter cannot be mutually agreed upon, [Acronym] and the Presenter agree that this Agreement is cancelled and that the Presenter shall refund any deposits and/or advance reimbursements it has received from [Acronym]. 

In Writing: Cancellation by either party for any reason must be presented by canceling party in writing to the other party in order for cancellation to be accepted.

No Assignments 
No assignment of this agreement shall be made in whole or part by either party without the written consent of the other party.

Force Majeure 
Force majeure shall be understood as the result of any act of God, war, government regulations, disaster, civil disorder, strikes, fire, delay in transportation services, or other condition beyond the control of either party making it illegal or impossible to perform the obligations required by this agreement. In such event, the affected party may terminate this agreement without liability and performance will be excused for one of more of these reasons by written notice to the other party. Presenter waives any claim against [Acronym] for resulting damage except that any expenditure made by Presenter, in accordance with Section III will be reimbursed.

Hold Harmless 
Presenter agrees to indemnify, hold harmless, and defend [Acronym] for any actual or alleged liability resulting from Presenter’s presentation, both verbal and written, including libel, slander, misstatement of fact, antitrust violations, or violation of copyright. In addition, Presenter shall not use copyrighted music in the presentation without obtaining prior written permission from [Acronym]. The obligations undertaken made in this section shall survive the termination of this agreement.

Antitrust Prohibitions 
Presenter agrees not to engage in any discussion at this program or in any other place concerning any activity that would not be appropriate under antitrust law such as: 


Price or related terms or conditions such as credit terms, markups, commissions, discounts or profits; 


Refusal to deal with a company because of its pricing or distribution practices; 


Allocations of markets or territories. 

Any violation of this provision could result in civil and/or criminal penalties and fines to Presenter, Presenter’s organization or to [Acronym].


Governing Law 
This agreement shall in all respects be governed by the law of the state of Texas. IN WITNESS WHEREOF, the parties have set their hands.
Presenter 

By: ________________________________________________________________________ 

[Insert Presenter Full Name and Company] 

Date: ______________________________________________________________________ 
[Name of Organization Hiring Presenter] 

By: _________________________________________________________________________ 
[Insert Authorized Agent for Hiring Organization & Title] 

Date: _______________________________________________________________________
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