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	Other events, shows, etc.
	July 26–29

PPAI Women’s Leadership Conference

	Aug 2–3

PPAI Supplier’s Forum

Aug 29–31
NALC


	
	
	
	
	Jan 10–14

PPAI Expo

RAC Delegate Assembly

ED2


	
	
	
	
	June 13–17

PPAI Leadership Wk

Board Meetings

Committees

Action Groups

EDLF

LDW
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	Other events, shows, etc.
	
	
	
	
	
	


Tradeshow Notes





To Do’s:


Site Selection/Contracts					Show Directory


Vendors needed for Event	Orders (F&B, a/v, electric, computers, internet)


Show Theme, Show Color				Packing/Shipping


Pre-show Marketing (Save the Date!)			Surveys


Website						Thank-you’s


Sponsorship Opportunities				Post-show evaluation, Post-mortem


Registration—form, fees, open				Exhibitors—contract, floor plan, insurance


							Finances, Invoices, Bills			





Professional Development Notes





To Do’s:


Year-long plan of educational programming		Brochure


Dates							Communications/Pre-event Marketing


Locations						Social Media


Topics	Registration


Speakers						Onsite Management


Audio-visual requirement				Evaluation, Post-mortem


Handouts/Resource Materials				


Submit for MAS/CAS Approval				


Sponsorship Opportunities











Membership Notes





To Do’s:


Recruitment						Dues Billing Cycle


Retention						Board Outreach


Engagement


Communications


Value Statement





Volunteer Leadership Notes





To Do’s:


Committees						Knowledge-based Management


Recognition						Board Service Agreement


Recruitment						Bylaw, Policy Review


Board/Committee Training				Strategic Planning		











Other Notes























